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Employability Skills
Day and Datffi ffi jij,ru 3ffi4& ) od Max Marks: 100

Duration: 03 hrs

Instructions: AII questions are compulsory,

Q.l Attempt the following.

a) lrxplairi in detailJohari Winck'rlv artrl SWOC Anal,r,sis,
b) LJtilize SIVIAR'I'Coal Sclling 'l'echriiques and r1raft your: Long'l'errn,

IVid 'l'erm anll Short'l'erm Ooals.
OR

b) Explain llte itnportnnce o{'u'LJt:ilc,t"standing yortrsel{:".

Q.2 Attempt the following.
a) Civer orre c;rarrrplc of cacl: terrse" Sitnp[' Prescnt, Contirtuous

Present. Perlect Present and Psrfect Corttinuous Prcrsett Te nse.

b) Civrr orre c;raruplc of car:h terrse -Sirnirlc Ftrttre, Coniinutrns Fuftrre,
Pclleci lruture artd Perfsct (lontintmus FLtture 'l'cttsc.

0lt
Cive one exarnpk: of caclr tcr"ce - Sinrplo l)ast" Continrrcus Pasl,

Pr:rlbr:t Past and Pq:rtbct Coritinuous llast 'l'ensc.

Attempt any two from the loliowing,
lixp [a in i n dr.rta i I the e ler.n ents o{' corn rrnr uict}ti o 11 pro.:ess.

I I I ustrr:te rvith sr"r itabl e cxarn pl e the N on-Velba I C]orl m r ut icati on.
h)nlist barriels in c,onrmunication.
Attempt any two from the following.
Discuss in clctail tlrc techrLiques o1 cfl'ectivc tislcning.
IixtrllairL in rl-'1ail the techiriclues ol'dcsigning and clelivcring elfestive
presenlations.
Corirment ou thcr sliills assessed in Ciroup l)isoussiol:.
Attempt any Two of the following.
Discuss SQ3ll ruethor"i o{' reading.
{llusraler rvith suitable exaruples the 07 Cs of- elkctive writing.
A large nultina-tionaI cornpa*1" rccluires Chemists. Write a l{esttme
itnci Cover lelle:r. Assnrn* fiee:oss?u) details.
Attempt any Two of the following.
l)xplain various features of lv'licrosolt .L:,xu'.cl.

Illustrate hcrr.v to prepare presenlatious rvith Microsott llowerPoint
Prcseritaticx.
Il;xplain the aclvanced lbalures of'Microsolt Word.
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